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Confidential Estate Planning Questionnaire

This questionnaire is designed to help us better determine the nature and extent of your
assets to provide you with a more comprehensive and tailored estate plan. This form may be
completed electronically and emailed to the attorney with whom you are meeting at the email
addresses above. If you are not comfortable completing this form electronically, please feel
free to print and fill it out by hand and bring it with you to our initial consultation. If you plan on
completing this form and submitting it through email, please leave the financial account
numbers and your social security numbers blank and we will obtain that information at the
initial consultation.

What do I need to complete the Questionnaire?

In order to fully complete this questionnaire, please look to life insurance policies, retirement
plan statements, bank statements, statements for CD’s, stock certificates and bonds for
investments held in your name, and statements for investments held in a brokerage account,
to confirm amounts, terms and beneficiaries for each of these assets. Please provide us with
copies of warranty deeds and/or title insurance policies so we can verify how title to your real
estate is held. If you have questions about any of your assets, please bring in copies of any
statements to assist us in answering your questions. None of the documents that we request
need to be originals. Please provide us with copies only or we will make copies and return the
originals to you.

We understand that we are asking you to provide us with a lot of information and gather a lot
of documents, however the more information you are able to provide us, the more detailed
and productive our consultation will be. As with all estate planning, our goal is to provide you
with an individually tailored estate plan that meets your goals and needs. With a carefully
tailored estate plan, you and your family members will be able to rest assured that you have
proper planning in place in the event of life’s emergencies. If there is any information that we
did not ask for in this questionnaire but that you believe is relevant to your estate plan, please
do not hesitate to discuss it with us.

We look forward to working with you in creating a comprehensive product that you can rely on
for years to come.



                                                                                                                                                                                                                                                                                                                                                                                                                                                      

This form can be saved to your computer and completed using Adobe® Acrobat® Reader®

or other pdf program and emailed to us. If you prefer, you can print the completed form
and either fax it to (847) 895-7320 or bring it with you to your
consultation.
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Last Name Last NameFirst Name

YOUR INFORMATION
Middle First Name

SPOUSE/PARTNER INFORMATION
Middle

Address Address

City State Zip Code County City State Zip Code County

Mobile  Phone Home Phone Business Phone Mobile Phone Home Phone Business Phone

Email Email

Date of Birth Social Security No. Date of Birth Social Security No.

Occupation U.S. Citizen?    If no, what country? Occupation U.S. Citizen?   If no, what country?

Yes ___
No ____

Yes ___
No ____

MARRIAGE

Date of Marriage: County & State of Marriage: Prenuptial Agreement? ___  If yes, please provide a copy.

Were you previously married?  Yes ____  No ____ Was spouse previously married?  Yes _____  No ____

If yes, reason for termination: Death ______   Divorce _____ If yes, reason for termination: Death ______   Divorce _____

Name of former spouse: Date of death or divorce: Name of former spouse: Date of death or divorce:

County and state of Divorce proceedings: County and state of Divorce proceedings:

If you have ever resided in any of the following community property states:
Arizona, California, Idaho, Louisiana, Nevada, New Mexico, Texas, 
Washington or Wisconsin, please provide states and dates you resided:

If you have ever resided in any of the following community property states:
Arizona, California, Idaho, Louisiana, Nevada, New Mexico, Texas, 
Washington or Wisconsin, please provide states and dates you resided:

CHILDREN
Full Name Date of Birth Child of only You(Y), Spouse/Partner(S/P) Special Needs?

Address:

Full Name Date of Birth Child of only You(Y), Spouse/Partner(S/P) Special Needs?

Address

Full Name Date of Birth Child of only You(Y), Spouse/Partner(S/P) Special Needs?

Address

Full Name Date of Birth Child of only You(Y), Spouse/Partner(S/P) Special Needs?

Address:
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CHILDREN (Continued)
Full Name Date of Birth Child of only You(Y), Spouse/Partner(S/P) Special Needs?

Address:

Full Name Date of Birth Child of only You(Y), Spouse/Partner(S/P) Special Needs?

Address:

FINANCIAL ADVISORS
Accountant Email Phone

Insurance Agent Email Phone

Personal Banker Email Phone

Stock Broker Email Phone

Financial Planner Email Phone

Safe Deposit Box Location Individuals with Access

Dates of current Will, Trust, Powers of Attorney (if any) Spouse/Partner-Dates of current Will, Trust, Powers of Attorney (if any)

Specific funeral or burial instructions (if any) Spouse/Partner-Specific funeral or burial instructions (if any)

ASSETS

REAL ESTATE
Primary residence
Address:

Ownership: You (Y), Spouse (S)/
Partner (P), Joint Tenancy (JT), etc.

Mortgage
Balance

Estimated
Value

Vacation/Second Home
Address:

Ownership: You (Y), Spouse (S)/
Partner (P), Joint Tenancy (JT), etc.

Mortgage
Balance

Estimated
Value

Income Producing Real Estate
Address:

Ownership: You (Y), Spouse (S)/
Partner (P), Joint Tenancy (JT), etc.

Mortgage
Balance

Estimated
Value

Please provide copies of all deeds and/or title policies.



Universal, Annuity

NON-RETIREMENT ACCOUNTS

Checking, Savings and Money Market Accounts
Institution and Location Ownership: Y, S/P, JT, other Account No. Value

Brokerage Accounts
Institution and Location Ownership: Y, S/P, JT, other Account No. Value

Stocks (not held in brokerage accounts)
Company Ownership: Y, S/P, JT, other No. of Shares Value

Please provide copies of stock certificates if held in paper form.

Savings Bonds
Series (e.g. E, EE, I) Ownership: Y, S/P, JT, other Issue Date Face Amount

Closely-Held Business Interests (Partnership, LLC, LP, etc.)
Company Ownership: Y, S/P, JT, other No. of Units Value

Stock Options
Company Ownership: Y, S/P, JT, other No. of Shares Option Price

Life Insurance Policies and Annuities
Type: Term, Whole Life,

Company Beneficiary Face Value Annual Income Cash Value

3
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RETIREMENT ACCOUNTS

IRA’S
Institution and Location Ownership: Y, S/P, JT, other Account No. Value

OTHER RETIREMENT ACCOUNTS
Type of Plan and Institution Ownership: Y, S/P, JT, other Account No. Value

MISCELLANEOUS

AUTOMOBILES, BOATS, RV’S, ETC.
Make/Model/Year Ownership: Y, S/P, JT, other Loan Balance Value

PERSONAL PROPERTY
Description Ownership: Y, S/P, JT, other Value

POTENTIAL INHERITANCE
Description Value

LIABILITIES

Debts
Lender Borrower Outstanding Balance

Divorce/Support Obligations
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YOUR ESTATE PLAN

For estate planning purposes, you should consider the following:

1. Your executor has the fiduciary duty to wind up your affairs at your death.  You need to identify an
individual or an institution (or both) to act as executor, and as successor executor under your will.

Executor (Name and address): Successor Executor (Name and address):

2. If you have a revocable living trust, you can act as your own trustee during your lifetime.  You need to
identify successor trustees (individuals and/or institutions) who will act in the event you are unable to act
during your lifetime, and to succeed you at death.

Successor Trustee (Name and address): Second Successor Trustee (Name and address):

3. If neither you nor your spouse survives and if you have minor children, you need to identify guardians
who will have custody of the child and of the child’s assets.

Guardian of the Person (Name and address): Guardian of the Estate (Name and address):

4. The Agent under your health care power of attorney will make health care decisions for you either
immediately or if you become disabled (only one agent may serve at a time).

Agent (Name and address): Successor Agent (Name and address):

5. The Agent under your property power of attorney will manage your finances either immediately or if you
become disabled (only one agent may serve at a time).

Agent (Name and address): Successor Agent (Name and address):

6. Do you wish to specifically exclude any person from sharing in your estate?
Name(s):

7. Do any family members have special needs?
Name(s):

8. Are there specific gifts (money or property) your wish to give to specific individuals? Alternatives if those
individuals do not survive you?

Name(s):

9. Do you have specific charitable interests or goals?
Name(s) of charities

10. To whom do you wish to give the balance of your estate?  Alternatives if those individuals do not survive
you?

Name: Portion of Estate:

11. Describe any other goals regarding the disposition of your property.  (Consider beneficiaries, including
family members, friends, charities, as well as purposes, such as support, education, housing, medical
care.)
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PRIVACY POLICY 

  Privacy of non-public personal information has become a much discussed topic in the news, 

especially because of new federal laws that apply to financial institutions.  Attorneys have always been 

and continue to be bound by professional standards of confidentiality that are more restrictive as to the 

disclosure of confidential client information than those required by new federal privacy laws.  Attorneys 

are bound by their professional rules of ethics to protect clients’ right to privacy.   

In the course of providing clients with legal services, we may receive non-public personal 

information from the client or from third parties with the client’s authorization. We do not disclose non-

public personal information about clients or former clients, except as authorized by the client or as 

required or permitted under applicable law and rules of professional ethics.  We retain records relating 

to the professional services we provide to better assist a client’s needs and, in some cases, to comply 

with professional guidelines.  Access to non-public personal information regarding clients is restricted to 

those persons who must have access to the records to provide the services requested by the client (for 

example, a tax preparation service). We maintain physical, electronic and procedural safeguards to 

protect a client’s non-public personal information in accordance with our professional standards. 

 

 Our office will never ask for your private password or login information. Our office recommends 

that you safely store your login and password information for all accounts in a safe and secure location 

so that it may be accessed by your representatives when necessary. We recommend that you leave 

instructions on how to access any accounts you may have and the location of your accounts, including 

financial accounts, crypto currency, and social media accounts, so that in the event of an emergency or 

following your death your representatives will not be delayed in the administration of your estate.  

 

JOINT REPRESENTATION OF MARRIED CLIENTS 

It is common for married couples to ask an attorney to represent both of them in planning their 

estates.  In such cases, the attorney represents both spouses jointly, not separately.  The goal in such 

cases is to develop a coordinated overall estate plan for both spouses and to encourage the resolution 

of any differences of opinions or interests in an equitable and logical manner.  In so doing, the attorney 

assumes that the estate planning objectives of both spouses are consistent.  Information and 

communications received by the attorney from either spouse may be shared with the other spouse.  The 

attorney cannot be required to keep any such information and communications confidential from the 

other spouse.  If spouses have conflicting opinions or interests regarding their estate plan, the attorney 

can discuss these opinions or interests with both spouses but cannot act as an advocate for either 

spouse individually.  If conflicts arise between spouses of such a nature that, in the attorney's best 

judgment, it is not possible to represent both spouses, the attorney will advise both spouses to retain 

separate legal counsel. 

If both spouses are asking us to represent them in their estate planning, please indicate your 

consent to joint representation of both spouses as specified above by signing your names below. 

Dated:        Signed:        

Dated:        Signed:        



 

DIGITAL ASSET CHECKLIST 
 

Everyone has digital assets even if they don’t realize it. Failure to plan around the intricacies of digital 
assets can result in loss of the asset and also increases the risk of fraud. As a result of changes in 
technology many people own property or have rights to property, digitally, that they may not think 
about. Conflicting state and federal laws and conflicting, often unread, end user agreements, terms of 
service, and license agreements result in assets that require different types of planning. The purpose of 
this Checklist is to help you identify the digital assets you may have and the processes that may need to 
be undertaken to include them in your estate plan and ensure accounts are accessed and closed as 
appropriate.  
   
SECTION 1: TRADITIONAL ASSETS ACCESSED DIGITALLY 
 
Do you have any traditional assets such as checking accounts, savings accounts, IRAs, 401k’s, etc. that you 
access digitally or electronically? 
 
If you answered no to this question, skip to Section 2.  If you answered yes: 
 

(a) We advise that you maintain, through the most secure manner possible, a listing of your login 
credentials, i.e. user name and password, along with the answers to applicable security questions and, if 
applicable, any two factor authentication mechanisms such as authentication apps, security keys or temporary 
passcodes, or the manner in which they may be obtained.  

(b) Provide your agent with copies of your Power of Attorney for Property and the location of your 
account details so that your agent can react to an emergency without delay.  

(c) Familiarize yourself with your bank or financial institution’s process on naming agents who can 
deal with Custodians, what forms may be necessary to identify an agent to the bank or financial institution, and 
any terms of service or user agreements that you may be subject to as a customer that could impact the 
decisions and requirements necessary for an agent, executor, or trustee to carry out your wishes. In general, 
most of these assets will have individuals you can speak with or help departments that can assist you in 
accessing and disposing of these assets in accordance with your estate plan.  
 

If you create a database or list of all of your accounts and their login credentials, we strongly 
recommend that you store the list or database in a highly secure location and keep the information updated 
when you update your information. If you use a password manager, we recommend routinely evaluating its 
security and features to ensure it meets with your needs.  
 
SECTION 2: DIGITAL ASSETS 
 
Do you have any digital content that you want to include with your estate plan? Digital content would include 
digital communication such as email, digital media such as music, movies, books, social media accounts, other 
forms of digital media such as streaming accounts and accounts associated with gaming. 
 

1.  Do you want your agent, executor, trustee and ultimately your family to see, read, and access your 
digital accounts?  



 
 
 
 
 

____________________ 
 
* Please be advised that your agent, executor, or trustee may be prohibited from accessing your accounts under your credentials as it 
can violate the Stored Communications Act and the Computer Fraud and Abuse Act and can be a violation of the User Agreements, 
End User License Agreements, and the respective companies’ policies. Any access to these accounts should be done in conformance 
with applicable law and pursuant to all agreements and policies.   
 
 

 
If no, please list the accounts that you specifically want to exclude from access: 
               
              
              
              
              
               

   
If yes, we recommend saving and archiving in a secure location that is always accessible (such as a flash drive 
or hard drive), any content that you want your family to be able to keep, such as pictures, emails, home 
movies, or other digital content, as oftentimes upon your incapacity or death, depending on the account, your 
agent may not be able to legally access the content.  For example, some email accounts prohibit the access of 
information by any individual except for the account holder. Finally, familiarize yourself with the process your 
agent will have to utilize to close accounts. Keeping accounts dormant or inactive can increase the chance that 
your name or account will be used for fraudulent purposes. It is important for these assets that listings be 
maintained as oftentimes there may not be an individual or local avenue for you to seek assistance.  

 
On the following page are some helpful links for some of these assets that you may have. Keep in mind these 
links may change often. 
 
SECTION 3:  ENTIRELY DIGITAL ASSETS  
 
The third most common kind of digital assets are those assets that only exist digitally and maybe anonymously.  
These assets may lack the traditional avenues of assistance for your agents.  Examples of completely digital 
assets are cryptocurrencies, tokens, and a myriad of other “token like” products.  Many are stored in digital or 
virtual wallets and do not have record keeping requirements or centralized identity mechanisms. 
 
Do you own any Digital Assets that only exist digitally?  
 
If yes, it is vital that you maintain up to date and accurate login information and where these assets are stored.  
Failure to keep this information could result in the loss of this asset in the event of an emergency or upon your 
passing. You should assume that there will be no resources at all to assist your agent with these assets, 
therefore, your advanced planning is critical. 
 
 
Please be advised that this checklist is just a useful tool for helping you gather information, it is not an 
endorsement of the investment in or acquisition of any digital assets nor are any of the services of Kelley, 
Kelley & Kelley financial advice or investment advice. We recommend speaking with your financial advisors 
in regards to the acquisition or disposition of any assets.



 

 
These links were valid as of March 2022. Please be aware these may change or be updated in the future. 
 
Amazon/Prime:  Request the Closure of your Account 
https://www.amazon.com/gp/help/customer/display.html?nodeId=GDK92DNLSGWTV6MP 
 
AOL:  AOL Customer Support Team Representatives at 1-800-827-6364 
 
Apple:  How to add a Legacy Contact for your Apple ID 
https://support.apple.com/en-us/HT212360 
 
Ebay:  Closing your account and deleting your data 
https://www.ebay.com/help/account/changing-account-settings/closing-account?id=4199 
 
Facebook:  Choose a Legacy Contact.  
https://www.facebook.com/help/1506822589577997 
 

Google:  Inactive Account Manager 
https://support.google.com/accounts/answer/3036546?hl=en 
 
Instagram:  How to delete a deceased person’s account 
https://help.instagram.com/264154560391256 
 
LinkedIn: Deceased LinkedIn Member 
https://www.linkedin.com/help/linkedin/answer/2842/deceased-linkedin-member-removing-profile?lang=en 
 
Microsoft:  Accessing Outlook.com, OneDrive and other Microsoft services when someone has died 
https://support.microsoft.com/en-us/office/accessing-outlook-com-onedrive-and-other-microsoft-services-
when-someone-has-died-ebbd2860-917e-4b39-9913-212362da6b2f?ui=en-us&rs=en-us&ad=us 
 
Pinterest:  Account Access and Closures 
https://help.pinterest.com/en/contact 
 
Twitter: How to contact Twitter about a deceased family member's account 
https://help.twitter.com/en/rules-and-policies/contact-twitter-about-a-deceased-family-members-account 
 
Yahoo:  Options available if a Yahoo Account owner passes away 
https://help.yahoo.com/kb/SLN2021.html?guccounter=1 
 
YouTube:  Submit a request regarding a deceased user's account 
https://support.google.com/accounts/troubleshooter/6357590?hl=en#ts=6357652 
 
 
Consider other such companies that may apply to your own situation now or in the future. 
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